
 

 

COVID CHECK-IN MARSHAL DECLARATION: 

 

It is mandatory for all Community Venue hirers to nominate a COVID Check-in Marshal. The COVID Check-in 

Marshal plays an important role in ensuring venues are COVID Safe, while protecting members of the 

community. 

A COVID Check-in Marshal is responsible for ensuring each person who enters a venue uses the Service Victoria 

QR code to check in on arrival (or an alternative record keeping method, where relevant). A COVID Check-in 

Marshal can request that people entering show them confirmation of a successful check-in and cannot compel 

anyone to do so. 

If a person refuses to show evidence of a successful check in, the COVID Check-in Marshal   can ask that person 

not to enter the venue. Hirers of venues are encouraged to contact security or the police if refusal of entry 

enforcement is required. 

By nominating a COVID Check-in Marshal you are accepting full responsibility for your guests and your event.  

For more information on requirements visit: 

https://www.coronavirus.vic.gov.au/covid-check-in-marshals#covid-marshals 

COVID Vaccination Requirements:  

The Victorian roadmap for reopening clearly states that you and your guests must be fully vaccinated to hire a 

community facility. As a hirer you agree to be responsible for checking  the vaccination status of all guests and 

will refuse entry to anyone who is unvaccinated or whose status is incomplete/unknown. Failure to meet 

these requirements may result in fines and/or enforcement action. For further information visit: Fines, 

enforcement and reporting | Coronavirus Victoria. 

 

Venue Hirer: U3A Box Hill Inc. 

Declaration: 

(for those that have not completed a hard copy and any recently appointed Marshals) 

COVID duties include (please tick that you have read and understood):  

☐ I understand that it is a State government requirement for all attendees to be fully vaccinated. In line 

with these requirements, I understand that I must check vaccination status of all attendees and refuse 

entry if vaccination status is incomplete or unknown 

☐ Ensuring QR codes are prominently displayed at every entrance  

☐ Providing alternative record keeping methods (such as pen and paper) when it is not possible to use 

the QR code service (for example, there is an internet outage and kiosk check-in can’t be used). 

Name: 

 

Organisation:  U3A Box Hill Inc. 

 

Date:  

 

 

Signature:                

 

 

 

 

  


