Jim’s Dodgy Guide on How to Call a Zoom meeting

If you are doing this for the first time and/or don’t have a Zoom account or are not always signed in, see Appendix at
the end.

Otherwise -
Start Zoom on your computer or tablet and click the Schedule button:
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Tuesday, 7 April 2020

New Meeting v Join

. No upcoming meetings today

Share screen v

Schedule

Start here

Set your topic and start time here, and then the other options, the click “Schedule” when done.
Edited to add: | also check the “Computer Audio” checkbox
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Schedule Meeting
Topic Change to suit
Book Group
Start: Tue April 7, 2020 v| o100pMm z
Duration: 0 hour v 30 minutes ¥

() Recurring meeting Time Zone: Canberra, Melbourne, Sydney ~

MeetingAD

enerate Automatically (O Personal Meeting ID 217-661-46%
Make your options the same ag this
Password

Require meeting password 016132

Video
Host @ on O off Participants: @ on () off

L;f Computer Audio o Telephgw€ and Computer Audio

Edit
Calendar
‘L:' Outlook \: Google Calendar o Other Calendars

Advanced Options - Click here when done ...
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See this. Click “Copy to Clipboard” -
& Zoom - Schedule Meeting X

Your meeting has been scheduled.

Click the button below to copy the invitation to clipboard.

Jim Maunder is inviting you to a scheduled Zoom meeting.

Topic: Book Group
Time: Apr 7, 2020 01:00 PM Canberra, Melbourne, Sydney

Join Zoom Meeting
https://usO4web.zoom.us/j/315143416?pwd=a01JTIR3cFpBaUs2bTIrRUtHUIR}jZz09

Meeting ID: 315 143 416
Password: 016132

Click here ...

Open with default calendar (.ics)

Copy to Clipboard

Compose your email to class members and paste the invite into the email. (right-click, paste)

Send out the email and fingers crossed!



Appendix: Sign up for a Zoom account
When you start the Zoom app and are not already signed in you should see this:

= Zoom Cloud Meetings = X

Z00m

Sign In

Version: 4.6.10 (20033.0407)

Click Sign In and see this:

& Zoom Cloud Meetings = X
Sign In
(Enter your email ) L\ Sign In with SSO
(Enter your password Forgota or LG Sign In with Google
Keep me signed in Sign In Lf Sign In with Facebook J
< Back Sign Up Free

If you already have a Zoom account just enter your login details or use one of the options on the right side.
(hint — if you are the main person to use this computer tick the ‘Keep me signed in’ checkbox). If you don’t have an
account click ‘Sign Up Free’ on bottom right.

(next page)



You will be taken to a Zoom web page and see something like this (you might be asked to enter your date of birth
first.) :
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Sign Up Free

Your work email address

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up

Already have an account? Sign in.

or

@ | Signinwith SSO

Sign in with Google

Q@

f Sign in with Facebook

Put in the email and password (next page not shown) you want to use. After that you should be returned to the
Zoom app and see something like this: (maybe you’ll be asked to log in — | don’t remember ...)
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New Meeting ~ Join

Schedule Share screen v

No upcoming meetings today

Start here

Now go back to Page 1 and good luck!



