
Jim’s Dodgy Guide on How to Call a Zoom meeting 
 
If you are doing this for the first time and/or don’t have a Zoom account or are not always signed in, see Appendix at 
the end. 
 
Otherwise - 
Start Zoom on your computer or tablet and click the Schedule button:  

 
 
Set your topic and start time here, and then the other options, the click “Schedule” when done. 
Edited to add: I also check the “Computer Audio” checkbox 
 

 



 
See this. Click “Copy to Clipboard” - 

 
 
 
Compose your email to class members and paste the invite into the email. (right-click, paste) 
 
Send out the email and fingers crossed! 
  



Appendix: Sign up for a Zoom account 
 
When you start the Zoom app and are not already signed in you should see this:  
 

 
 
Click Sign In and see this:  
 

 
 
If you already have a Zoom account just enter your login details or use one of the options on the right side.  
(hint – if you are the main person to use this computer tick the ‘Keep me signed in’ checkbox). If you don’t have an 
account click ‘Sign Up Free’ on bottom right. 
 
(next page) 
  



You will be taken to a Zoom web page and see something like this (you might be asked to enter your date of birth 
first.) : 
 

 
 
 
Put in the email and password (next page not shown) you want to use. After that you should be returned to the 
Zoom app and see something like this: (maybe you’ll be asked to log in – I don’t remember …) 
 

 
 
Now go back to Page 1 and good luck! 
 


